Insite - Overview

1. Login Using you Username and Password.
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2. Double click on required job to access the page area. You can also us the status menu

to filter your job lists.
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3. The summary page gives you an overall status of activity on your current job.

————\
0 12345_5(:01.151:951! (( Summary |:) Pages \H, Downloads \H, History
Created: 11/20/2008 8:25:02 PM Upload Files... Smart Review Preview S~—
Status: Active
wn .
¥ Approval Summary ¥ Info Sheet [_Create |
Edit Properties Mo f
pages have been added for this job.
< Manage Access There is no Info Sheet for this job.
M TG ¥ Notes ( AddNote )
There are no signatures for this job.
Mo notes have been added for this job.
¥ Reviewers
There are no reviews outstanding for this job.
¥ File Transfer
Mo uploads are in progress for this job.
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Job properties and user details can be altered in the Edit Properties and Manage Access

links.
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4. The Pages tab shows all pages available to view and approve or reject as requested.
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Drop down menus filter status of viewed pages i.e. approved, rejected, waiting for
approval etc.

5. The Download tab is where any files from Eclipse would be available for you to
download.

6 Test Job (234 ideal job)
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crate Amive Current Directory: WebDownloads Select All Select None
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6. The History tab shows all logged activity on this specific job.

ﬁ Test Job (234 ideal job)
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| Summary || Pages || Downloads

Created: 11/7/2008 5:11:38 FM )
e ’ 22 Transactions

Status: Active

Typs: Fre-Freduction

11i23/2008 4:04:08 PM scott calderwood (scottc) ofideal job changed the job alias of 234 ideal job. s

Show 11/7/2008 5:43:12 PM sarah Handicott (SarahH) of Eclipse Colour Print opened page Cutput from QuarkXPress 6_5.p2.pdfin Smart Review.
@ Transactions 11/7/2008 5:43:07 PM bogey bogus (bogus) of ideal job opened page Output from QuarkXPress 6_5.p2.pdf in Smart Review.
gllj]snlosa::em 11/7/2008 5:36:01 PM sarah Handicott (SarahH) of Eclipse Colour Print approved 1 pages.

11/7/2008 5:35:26 PM Preparing AutoProcess input file(s) for the upload new page 1.

11/7/2008 5:35:25 PM bogus of ideal job uploaded new page 1 with 1 files (447 KB)

11/7/2008 5:34:27 PM sarah Handicott (SarahH) of Eclipse Colour Print approved 3 pages.

11/7/2008 5:34:06 PM sarah Handicott (SarahH) of Eclipse Colour Print approved 1 pages.

11/7/2008 5:33:58 PM sarah Handicott (SarahH) of Eclipse Colour Print approved 1 pages



